
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE MCRETARY OF STATE 

RECORDS MANAGEMENT OIVISION 
OF ARCH,VES AND H,STORY 

c. 0 Amend Application No. CheckOne. I3 Change: 0 Supercede: 0 Void 
1. Dates of SMii I 5. Records S l i e r  Ti le  (followedby tide used in office. if different) 

FOR AGENCY USE 

4wlicnion b t e  

W W w n  Numba 

1. Agmq~Addreu FOR RECORDS MANAGEMENT USE 

~~ 

Department of  Education rppliotim Number 

S t a t e  Planning and Operations Div is ion  r*rrR.ceived ptcCompl&d : 
Off i ce  of Vocational Education 62-13b . ’ 

At lan ta ,  Georgia 30334 .~ MAY 2 8 1982 I J U L  5 of982  

TR-rd Sernr Desaiption Th is  file contains the following doarmenti (inch& form numbersand tides, i fmy):  
Attach samples of the file. 

Documntirelatingto:directing and coord ina t ing  t h e  a c t i v i t i e s  of  the d i v i s i o n .  

Earliest Latest 

I Present  

Induckdare: correspondence and memoranda from t h e  d i r e c t o r  t o  t h e  d i v i s i o n ,  o f f i c e ,  o t h e r  
d i v i s i o n s  and o f f i c e s  w i t h i n  the department,  t h e  super in tendent ,  o t h e r  agencies ,  l o c a l  
school systems and voca t iona l  t e c h n i c a l  schools ,  f e d e r a l  agencies ,  educa t iona l  assoc ia-  
t i o n s ,  committees, commissions, p ro fes s iona l  o rgan iza t ions ,  e t c .  i n  t h e  performance of ’ 
o f f i c i a l  d u t i e s .  

FILES 
STATE PIANNING AND OPERATIONS DIVISION DIRECTOR’S CORFFSFONBWCE FILES 

Fileismanged: chronologica l ly  by f i s c a l  year  ~. ~~ 

How often are records referred to which are: ~. I. Monthly Referena Rate - 
one to six months old ; Seven l o  twelve mohths old ; Thirteen to twenty-fpur months old 

I 

twenty-five months and older - 1  

; Legal4ze drawers hb?f-$in & J W S  f 

fi-nnual Rate of Ammulation of Remrd; 
;shelves :Other . lrpscirvl 

~~ 7 .  

,. 10-1 R-50-73; an. 76 .k . .* .- 
~ \. - .  . +  

-. 



cvnuined in this arks wer analyzed andlor NCUW in a m i z e d  mport? 


